
 

 

Description of Professional Work Experience 
The proposed PWE should describe the scope and expectations between the student and the 
employer. The student’s PWE must be signed by the employer and student and submitted for MPA 
approval prior to the start of the PWE.   
 
Section 1: Information about the Proposed Professional Work Experience  
 

1.  Name and contact information (phone and email) for the student: 
 
2.  Name, website, and contact information for the employer: 
 
3.  Name, title, and contact information (phone and email) for student’s immediate 

supervisor: 
 
4.  Expected dates and timeframe for the duration of the Professional Work Experience 

(PWE): 
 

PWE Start Date: ______________________________________ 
 

PWE End Date: _______________________________________ 
 
PWE Hours per week: _________________________________ 

 
• Please indicate the term you plan to take PUBA 747 __________________  
• Please indicate the term you plan to take PUBA 748 __________________ 

 
5.   Describe how the proposed work experience serves a public purpose, as well as 

possible projects or responsibilities which student will be assigned: 
(Scope of the work, individuals/clients with whom student will work, purpose of anticipated project work, 
student responsibilities, expected outcomes or deliverables, etc.) 

 
6.   How will the employer provide the student exposure to the organization outside the 

student’s immediate work group, encourage opportunities to observe different levels of 
organizational work and decision-making processes, and present opportunities for the 
student to interact with various stakeholders? 

 
7.   What salary, benefits, or other considerations will the employer provide the student 

during this Professional Work Experience? 
 



 

 

8.  What kinds of additional resources will the employer provide to ensure that the student 
has a reasonable likelihood of achieving the agreed upon goals of the work experience? 
(Examples include physical space, equipment, training, time, focus, attention, opportunities, etc.) 

 
9.    Is the Professional Work Experience in-person, remote, or a combination?  
 
10.  How did the student learn about this Professional Work Experience?  
 
  
Section 2: Student’s Learning Goals for PWE 
 

The student should define at least three specific goals for how they hope to leverage the PWE to 
expand and apply, knowledge and skills gained through their MPA coursework.  (Example: Why the 
student is interested in working in a budgetary role, and how the student hopes to leverage the PWE to 
gain exposure and opportunities to apply concepts learned within the student’s PUBA 731: Public 
Financial Management course).  

1. Learning Goal 1 
 

2. Learning Goal 2  
 

3. Learning Goal 3  
 
Section 3: Mid-Term Check-In   
 

The student agrees to participate in a check-in call with a member of the Career Services Team 
once the PWE is approximately 40-60 percent complete.  
 
Employer agrees to complete a check-in to discuss the progress and success of the PWE.  The 
check-in provides an opportunity for Employer to share feedback on the student’s demonstration of 
knowledge, skills, and abilities that integral to the UNC-MPA curriculum.  Scheduling of the check-
in will be initiated by the MPA program when the PWE is approximately 40-60 percent complete.  
Throughout the course of the PWE, employers are encouraged to continually provide feedback 
directly to the student.  
 
Outside of this schedule, either the student or the employer should notify the MPA program if the 
expectations related to the PWE change, if either party is not upholding the Description of Work 
Experience, or if changes in contact information arise.  
 



 

 

Section 4: Assumption of Risk & Release of Liability  
 

Student hereby release, hold harmless, and forever discharge The University of North Carolina at 
Chapel Hill, its current and former trustees, officers, students, employees, and agents ("University") 
from any and all liability, claims, demands, actions, and causes of action whatsoever (including 
negligence claims) and to the fullest extent permitted by law, arising out of or related to any loss, 
property damage, or personal injury or sickness, including death, that may be sustained to Student 
or Employer’s person or property, while engaging in educational learning experiences for purposes 
of the Master of Public Administration, Professional Work Experience (PWE).   
 
Employer hereby releases, holds harmless, and forever discharges The University of North Carolina 
at Chapel Hill, its current and former trustees, officers, students, employees, and agents ("University") 
from any and all liability, claims, demands, actions, and causes of action whatsoever (including 
negligence claims) and to the fullest extent permitted by law, arising out of or related to any loss, 
property damage, or personal injury or sickness, including death, that may be sustained to Employer’s 
personnel or property, while engaging in hosting the off-campus or in-person, educational learning 
experiences for purposes of the Master of Public Administration, PWE. 
 
Student and Employer acknowledge that engagement in the PWE is voluntarily elected by Student 
and Employer, and both are voluntarily choosing to engage in the PWE in-person rather than remote 
or in a distance experience that enables Student and Employer to avoid proximity to one another 
and other individuals.  Student and Employer are fully aware of the risks and hazards associated with 
this Activity (including risks to personal safety associated with any in-person meetings during the 
COVID-19 pandemic). 
 
Student pledges to abide by the University's Instrument of Student Judicial Governance while 
participating in the PWE and acknowledges that any serious infraction may result in an immediate 
dismissal from the Activity. Student also understands that during the PWE Student is subject to any 
rules and policies of Employer and that if safety procedures and rules required by Employer are not 
followed, Student may be required to leave the site. 
 
Section 5: Agreement to all above sections and Signatures and date: 
 
Student _______________________________________________________________________________________________ 
 
Employer _____________________________________________________________________________________________ 
 
MPA Program Representative _________________________________________________________________________ 


